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     Membership Certificate                                                                            2.5.3 a. 
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 (EZDues)  Autodraft Enrollment Form                                                         2.9.2 
 
 

AUTODRAFT ENROLLMENT FORM 

Please charge my membership dues on a pro-rated monthly basis to my: 
 
1.  Credit Card 

 MasterCard Credit Card Number ________________________________ EXPIRATION DATE ______ 

 VISA Account Credit Card Number ______________________________ EXPIRATION DATE ______ 

 AMEX Credit Card Number ____________________________________ EXPIRATION DATE ______ 

 Discover Credit Card Number ___________________________________EXPIRATION DATE ______ 

 

2.  Checking Account – a voided blank check is enclosed 

 
Name (print):_______________________________________________________ 
 
_____  I am a new Society member 
 
_____  I am a current Society member 
 
 
Member No. _________________________________________ 
 
Signature _______________________________________ 
 
Date :__________________________________________ 
 
 

 
 
 

Form found at:  http://www.barbershop.org/document-center/category/1-membership-documents.html?download=126%3Aautodraft-enrollment-form 
 
 

Form Current as of Dec 2011 
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Request for Membership Transfer Application                                        2.12 
Requests for Membership Transfer are accomplished by completing Sections I, III and IV 

2
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Link Printout – Chapter Roster                             2.13 

Reviewed October 2011 
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Chapter Roster – Portrait Version                                                               2.13 a. 
 
 

Anytown Chapter Roster (C-001)   1/15/10 
 
Member# FirstN LastN Nickname SpouseN Address1 City ZIP Phone # 
 
987654 Bill Anderson Bill Mary 1234 Center Rd. Anytown 98111 234-1234 
986432 Stan Baxter Bax  2341 Center St., B-37 Anytown 98111 234-2456 
976541 John  Doe John Claire 3424-1st SW Anytown 98112 123-2345 
976543 Ben Dover Ben Cleo 234-15th Ave., Apt. 3 Anytown 98110 456-7654 
879675 Harry Gray Harry Sue 5400 Main St. Anytown 98111 456-7654 
879890 Jim Johnson Jim Sue 1435 Baxter Rd. Anytown 98111 456-1232 
987987 Bill Jones Bill  RR 37, Box  255 Ruraltown 98122 456-3434 
999988 Harry Jones Harry Grace 35 Sudden Valley Dr. Anytown 98112 456-3434 
898989 Larry Peters Larry Sarah 8745 SW Wright St. Anytown 98112 456-4545 
999999 James Powell Jim Mandy 4678 Wright St. Anytown 98111 345-6621 
879897 Robert Smith Bob Samantha 1647 Oak Ave. Anytown 98111 123-6754 
888888 Samuel Smith Sam  2233 Maple Rd., Apt. 23 Anytown 98111 456-9876 
877778 Samuel Soade Sam Elizabeth 5464 Center St. Anytown 98112 234-1556 
989898 Herbert  Thyme Herb Marilyn 345 Walnut St., Space 334 Anytown 98111 349-5634 
999888 Ken Tucktfriedchicken Cora  2324 Center St. Anytown 98112 234-8675 
888889 Steven White Steve Mary Lou RR 15, Box 201 Ruraltown 98122 456-5835 
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Chapter Roster – Landscape Version (EXCEL)                                             2.13 b.            
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 Sample Agenda                                                                               3.2.1 
 

SAMPLE Agenda 
Anytown (C-001) Chapter Board of Directors Meeting 

January 17, 2012 
 

1. Call to Order/”The Old Songs” 
2. Review and set the Agenda 
3. Secretary’s Report 

Action:  Motion needed to “accept” 
4. Treasurer’s Report 

Action:  Motion needed to “receive” 
5. Functional Vice-President Written Reports – Consent Agenda 

- Chapter Development (Membership) 
- Music and Performance 
- Marketing and Public Relations 
- Program 

6. Standing Committee Written Reports – Consent Agenda 
- Spring Show 
- Audit Committee 

7. Special Committee Written Reports – Consent Agenda 
- Singing Valentines 
- Installation Dinner 
Action: Motion to receive Consent Agenda Reports 

8. Communications Report 
9. Old or Unfinished Business 

- Singing Valentines Music 
Action: Motion to spend $45.00 to purchase Singing Valentine music by Music Librarian  

10. New Business 
- Bonding 
Action: Motion for bonding a list of members handling money in 2006 

11. Announcement/Good of the Order 
Bob Smith is in the hospital. 
Harry Jones’ wife passed away over the holidays 

12. Date, time and location of next meeting 
13. Adjournment/”Keep The Whole World Singing” 
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Sample Meeting Minutes                                                                   3.3 
 

Anytown (C-001) Chapter Board Meeting Minutes 
 
The January 15, 2012 Board of Directors Meeting of the Anytown Chapter (C-001) was called to order by Bill Jones at 7:04 p.m. 
with the singing of “The Old Songs.” 
 
The agenda was reviewed by the Directors and set for the meeting. 
 
The following Board members were in attendance: Bill Jones (President), Harry Gray (Secretary), Steve White (Treasurer), Sam 
Smith (Chapter Development, John Doe (M&P), Larry Peters (MPR), Jim Johnson (Board Member at Large). The following Board 
members were not present: Jim Powell (Program) and Herb Thyme (Board Member at Large). Guests present were: Ken 
Tuckyfriedchicken and Ben Dover. 
 
Secretary’s Report 
-  Harry Gray reported that a quorum of directors was present. 

• Motion - M/S/Approved: The Minutes of the December 15, 2011 Board meeting was accepted (copy attached). 
-  Gray reported that we currently have 44 members. Len Awayback has failed to renew his membership at the end of the 4th 
   Quarter. All other members whose dues were due on December 31 have renewed. Buck Wheat has been placed on the   
   suspension list for non payment of dues. 
-  Gray reminded the Chapter President that an Audit and Nominating Committee needs to be appointed. 
 
Treasurer’s Report 
-  Steve White reported that since his last report the chapter had income of $545.00, Expenditures of $777.35 and a balance of  
    $4,323.86 in the checking and savings accounts. 

• Motion - M/S/Received: The January 15, 2012 Treasurer’s Report is received (copy attached) 
 
Consent Agenda Items 
Written reports (copies attached) were received from Chapter Development, Music and Performance, Marketing and Public 
Relations, Spring Show Committee, Audit Committee, Singing Valentines Committee, and Installation Dinner Committee. 
- John Doe reported that members will need to submit and pass a tape in order to ding on the Spring Show and only quartets 
   who sing at contest will be invited to sing on the show. 
-  Bob Bobbinalong reported that there will be a program to establish pick-up quartets and practice the songs for Singing    
   Valentines. 

• Motion - M/S/Approved: Receive the reports of the Consent Agenda [all reports attached to these minutes]. 
 
Communications: 
Bill Jones read a letter from the Shady Park Nursing Home thanking the chapter for singing over the holidays. 
 
Old and Unfinished Business 
John Doe (M&P) sought authorization for purchase of sheet music from the Harmony Marketplace for Singing Valentines. 

• Motion - M/S/Approved:  Authorize Music Librarian to purchase sheet music for “Sweet and Lovely” not to exceed $45.00. 
 
New Business 
The Board of Directors discussed officers and chairmen that need to be bonded during 2012. 

• Motion - M/S/Approved: Authorizing the bonding of Steve White (Treasurer) Sam Spade (Show Ticket Chairman), Bob 
Forapples (Show Treasurer) for 2012. 

 
Announcement/Good of the Order 
-  Bob Smith is in the hospital and will be there for about three weeks. Harry Jones’ wife passed away 

• Motion – M/S/Approved:  Authorize the purchase of flowers and cards for Bob Smith and Harry Jones not to exceed 
$25.00 for each. 

 
Bill Jones set the next meeting of Directors on February 12, 2012 at his home beginning at 7:00 p.m. 
 
The meeting was adjourned with the singing of “Keep The Whole World Singing” at 8:15 p.m. 
 
Respectfully submitted, 
/s/ 
Harry Gray 
Chapter Secretary  
 

Revised October 2011 
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Meeting Minutes Template                                                             3.3.1 

 
Board Meeting Minutes Template 

 
___________________________ Chapter, __ #____ 

The Barbershop Harmony Society 
An International Organization 

 
Minutes for ___________________ meeting of the   Board of Directors or  Executive Board. 
 
The meeting was called to order by ___________________________________ at ____________ 
 
On the ______________ day of __________________,  20 ____ at ___________ p.m. 
 
The following directors were present: 
 
 
The following directors were absent: 
 
 
Guests: 
 
A.  Secretary Report 
There  was   was not a quorum of voting directors present. 
 
The minutes of the meeting of the directors held on ________________, 20 ___ were read (copy attached). There was 
a motion to approve the minutes. 
 
-  The current number of members in the chapter is _______.  The following members have not renewed at the end of 
this 
  Quarter 
_____________________________________________________________________________________________. 
 
-  The following members have been suspended for non-payment dues: 
___________________________________________.    
 

B.  Treasurer’s Report 
The treasurer made his monthly report showing $ ___________ income the past month and expenses of $ 
_______________ 
With a balance of cash in the bank of $ ________________ (copy attached) . There was a motion to receive the 
Treasurer’s Report. 
 

C.  Consent Agenda (Written reports attached)   
         1.  Chapter Functional Vice Presidents (added items not in written report) 

- Chapter Development (Membership): 
 
 

- Music and Performance: 
 
 

- Marketing and Public Relations 
 
 
- Program: 

Revised October 2011 
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- Other: ___________________________ 

 
- Other: ___________________________ 

 
      2.   Standing Committees (added items not in written report) 
 

- Nominating: 
 
- Audit: 
 
- Show: 
 
- Community Service: 

 
- Inter-chapter: 

 
- Other: ____________________________ 

 
       3.  Special Committees added items in written report) 
 

- Other: ____________________________ 
 

- Other: _____________________________ 
 
D.   Communication received since the last meeting was read and action taken as follows (copies attached) 
 
E.    Old or Unfinished Business 

- ___________________ 
- ___________________ 
- ___________________ 

 

F.    New Business 
 - _______________________ 
 - _______________________ 
 - _______________________ 
 - _______________________ 
 - _______________________ 
 

G.  Announcement/Good of the Order 
 

 - _____________________________________________________________ 
 - _____________________________________________________________ 
 
The next meeting of the Directors will be held on _______________________, 20 ____ at ___________ p.m. at the 
following location ______________________________. 
 
The meeting adjourned at ___________ p.m.  
 
___________________________________________  _________________________________________ 
Chapter President      Chapter Secretary 
 
Attachments: 

Page 2 
 

Revised October 2011 
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Society Youth Policy Statement                                                                        4.2 a. 
 

SOCIETY YOUTH POLICY STATEMENT 
 

It is the mission of the Society "to enrich lives through singing."  In fulfilling that mission, the Society, its 
subsidiaries, districts, chapters, and members sponsor and/or participate in a wide range of activities involving young 
persons.  As provided in the Society bylaws and statements of policy, young men may be considered for Society 
membership.  In keeping with the Society's commitment to maintain high standards of personal conduct by its 
members and to provide a wholesome environment in which the activities of the Society and its subordinate units take 
place, and in order to support and sustain the Society's good name and reputation in the communities that it serves, 
the Society Board of Directors has adopted this Youth Policy Statement. 
 
1.  POLICY APPLICATION.  This Youth Policy shall apply to all activities of the Society or any of its subsidiaries, 
districts, and chapters, and to all activities of Society members where they are (or may reasonably be expected to be) 
identified as being members of, or acting on behalf of, the Society or one of its subordinate units, when such activities 
(as used in this Youth Policy, an "Activity," or "Activities") involve (or may be anticipated to involve) participation by 
Youth.  Activities may include (but are not limited to) meetings, performances, clinics or schools, social events, or other 
public or private events.  For the purpose of this Youth Policy, "Youth" are defined as persons who have not attained 
the legal age of majority in the jurisdiction in which the Activity takes place, and Youth involvement may include (but is 
not limited to) participation as a guest, student or enrollee, or participation as a Society member. 
 
2.  GENERAL STANDARDS OF CONDUCT.  Society members shall conduct themselves as men of good character 
and good ambassadors of the Society, being careful to avoid the use of inappropriate language and actions either 
directed to, or within the sight and/or hearing of Youth.  All persons attending any Activity are expected to comply with 
all laws of the jurisdiction in which the activity takes place. 
 
3.  MEMBERS' RESPONSIBILITY.  It is the responsibility of every Society member to be aware of the impact that his 
conduct may have upon Youth who may be present at any Activity.  It is also the responsibility of every Society 
member to bring to the attention of any member whose conduct at any Activity may seem inappropriate, the need to 
correct the situation immediately.  In the event the situation is not promptly corrected, or if the nature of the conduct 
(whether corrected or not) is deemed serious enough to warrant further action, it is the responsibility of the Society 
member(s) observing such conduct to report the same to an appropriate Society, district or chapter officer. Upon 
receipt of any such report, it is the responsibility of the Society, district or chapter officer to evaluate the same, and to 
take such further action, pursuant to the Society's Code of Ethics, or otherwise, as is deemed necessary or 
appropriate. 
 
4.  YOUTH RESPONSIBILITY.  Parents are responsible for the conduct of their Youth participating in Activities.  For 
the purpose of this Youth Policy, "Parent" is defined as the parent, guardian, school or institutional representative, or 
other person or persons having parental or supervisory responsibility and authority for the Youth.  Neither the Society 
nor any of its subsidiaries, districts or chapters shall have or assume the role or responsibility of Parent for any Youth 
participating in any Activity.  In the event a Youth's Parent is not, or will not be personally present during an Activity in 
which the Youth is participating other than an "Exempt Activity" described in paragraph 8 below, the Parent must 
provide a written designation, naming and authorizing another person who will be present, to act in place of the Parent 
to fulfill the role and responsibility of the Parent.  The designation must include the specific authority to obtain, provide, 
or give consent for any necessary emergency medical treatment to the Youth, including (but not limited to) surgical 
procedures that may be recommended by a physician, in the event of any medical emergency involving the Youth.  A 
Society member who is also a Parent, or who has been named and authorized to act in place of a Parent, performs 
that function in his individual and personal capacity, and not as an agent or representative of the Society, or any of its 
subsidiaries, districts, or chapters. 
 
5.  ALCOHOL.  Youth may not be permitted to attend any Activity where alcohol is served, made available, or being  
consumed, unless accompanied by a Parent or other person having parental responsibility and authority for the 
supervision and control of the Youth.  Youth shall not be permitted to consume alcohol at any Activity, whether or not 
the Youth's Parent consents to such consumption.  Society members who consume alcohol at Activities where Youth 
are present must be particularly careful to demonstrate responsible usage. 
 
6. SOCIETY MEMBERSHIP.  Under the provisions of the Society bylaws and statements of policy, Youth may become 
Society members, although it is recommended (but not required) that 16 years be considered as the minimum age for 
membership.  From and after January 1, 2003, where membership is to be extended to or renewed by a Youth, 
 

Youth Policy Statement, Page 1 
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as a condition to the approval or renewal of the membership (i) the Youth's Parent must give written consent to the 
Youth becoming a member of the Society and the chapter; (ii) the Youth's Parent must agree in writing to be 
responsible for, and promptly discharge, all financial obligations of the Youth to the chapter, district and Society; (iii) 
the Youth's Parent (if a member of the chapter which the Youth will join), or a designated and authorized chapter 
member (if the Youth's Parent is not a member of the chapter) must agree in writing to assume, accept responsibility 
for, and diligently perform the active supervision and control of the conduct of the Youth in connection with all Activities 
in which the Youth participates; and (iv) the Youth must acknowledge in writing that his membership and participation 
is conditioned upon his acceptance of, and compliance with such supervision and control.  It shall be the responsibility 
of each chapter to obtain and retain in the chapter files, a signed and currently effective consent, agreement and 
designation form for each Youth Member.    In the event a chapter member (including a Parent) who is responsible for 
the supervision and control of any Youth ceases to be a member of the chapter to which the Youth belongs, becomes 
inactive, or is otherwise unable or unwilling to provide such supervision and control, or fails (in the opinion of the 
chapter, district or Society board of directors) to provide the supervision and control in a diligent and effective manner, 
then another chapter member must be designated and authorized, and agree in writing to assume and perform the 
supervision and control of the Youth. 
 
7.  YOUTH PARTICIPATION.  No Youth (as a member, or otherwise) shall be permitted to participate in any Activity, 
other than an "Exempt Activity" described in paragraph 8 below, unless and until all designations, consents and 
agreements provided for in this Youth Policy Statement have been obtained and filed in the appropriate chapter, 
district, subsidiary or Society permanent records, and remain currently effective. 
 
8.  EXEMPT ACTIVITY.  An "Exempt Activity," for which no signed designation, consent and agreement form is 
required shall include (but is not limited to) the following: 
 

(a) any Activity in which Youth perform or otherwise participate solely as members of an identifiable non-
Society related entity or group, so long as such Youth are, at all times, accompanied by and under the control, 
supervision and/or direction of, one or more adults who, as teacher, director, or leader acting in an official 
capacity on behalf of the entity or group (or of the organization sponsoring the entity or group), have primary 
supervisory responsibility for the Youth (such as a school, church or community class or choir, scout troop, or 
other organized youth or civic organization); or 

 
(b) any interactive workshop, clinic, or demonstration of short duration conducted or provided as part of an 
event which is organized or sponsored by, and under the leadership of, a non-Society related entity or group, 
so long as (i) the event is not held on Society premises, or at the meeting place of any Society subordinate 
unit, and (ii) neither the Society nor any Society subordinate unit receives any portion of any registration fee or 
similar charge paid by the participating Youth (other than a performance fee not based upon the number or 
amount of registrations); or 

 
(c) any scheduled or unscheduled public or private performance in which Youth participate solely as 
spectators or members of an audience, whether or not any admission or fee is charged; or 

 
(d) occasional infrequent attendance at a chapter meeting, as a guest. 

 
Harmony Explosion, or other camps or similar events, however designated, shall not be an "Exempt Activity," whether 
or not the participation by Youth is limited to participation as set forth in (a) or (b) above. 
 
9.  INTERPRETATION. The Society Governance & Bylaws Committee is authorized to issue binding regulations 
and/or determination letters interpreting and applying this Youth Policy consistent with the intent and purpose hereof, 
including the further definition of "Exempt Activity," or otherwise. 
 
[Sample forms are available from the Society Governance & Bylaws Committee, for use as guidelines.  Chapters, 
districts, and Society subsidiaries should consult local counsel for advice concerning local law provisions that may be 
applicable to Youth participation or Youth membership in their jurisdiction, and the suitability of the forms for use in 
their jurisdiction.] 
 
Adopted by the Society Board: July 2, 2002; revised November 2, 2002. 
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Youth Policy Participation Form                                                                       4.2 b. 
 

[Sample Form - Specific Activity] 
YOUTH PARTICIPATION FORM1 

_______________  Chapter/District - SPEBSQSA, Inc. 
 
Youth [Name]: _____________________  Activity: _______________________ 
Date of Birth: __/__/__    

 _______________________________ 
SS# __________________    Location: 

_______________________ 
Parent/Guardian: ____________________  Date(s): ________________________ 
 
Supervisor(s) [Name(s)]: ___________________________________________ 
 

Consent and Agreement by Parent/Guardian 
 
I, am the parent or legal guardian of the Youth named above.  The Youth desires and/or has applied to 
participate in the Activity referenced above.   I acknowledge that I have received a copy of the Youth Policy 
Statement of the Society for the Preservation and Encouragement of Barber Shop Quartet Singing in 
America, Inc. (SPEBSQSA) **[and the Youth Policy Statement of the ______________ Chapter/District] 2, 
have reviewed and understand the same, and have had the opportunity to discuss the same with persons 
responsible for the Activity.  I have also carefully reviewed and discussed the Policy Statement(s) with the 
Youth, particularly his/her obligations and responsibilities as a participant in the Activity.  I understand that 
participation by the Youth is conditioned upon the consent, agreements, and other provisions contained in 
this document. 
 
I hereby consent to the Youth participating in the Activity.  I hereby designate the Supervisor(s) named 
above (if other than the undersigned Parent/Guardian) to supervise the conduct and activities of the Youth 
as a participant in the Activity, including (but not limited to) participation in any associated travel.  I hereby 
grant to such Supervisor(s) my permission, full authority and responsibility, in my place and stead as a 
parent, to supervise the Youth as fully and completely as I might do if I were personally present, as deemed 
necessary and appropriate in the reasonable judgment of such Supervisor(s).  I understand and agree that 
the failure of the Youth to accept and comply with such supervision, and/or the failure of such Supervisor(s) 
to provide effective supervision of the Youth, may be grounds for the denial or immediate termination of the 
Youth's participation in the Activity.  I understand and agree that if any Chapter, District or SPEBSQSA 
member provides such supervision; such member will be performing that function in his individual and 
personal capacity, and not as an agent or representative of the Chapter, District or SPEBSQSA. 
 
I accept full responsibility for all actions of the Youth and such Supervisor(s) during or arising out of the 
Youth's participation in the Activity.  In the event of any medical emergency involving the Youth, I further 
hereby authorize such Supervisor(s) to obtain, provide, give consent, or furnish authorization for, any 
necessary emergency medical services or treatment to the Youth, including (but not limited to) surgical 
procedures which may be recommended by a physician, it being my desire that the Youth be provided with 
such emergency medical services or treatment as soon as reasonably possible, after a need arises. 

____________________________________(Signature) 
Parent/Guardian 

[Printed Name]: _______________________________                         DATE:_______________ 
 
1   Signed copy of Form to be retained in Chapter/District file 
2** Delete if inapplicable 

                                                 
1 
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Youth [Name]: _____________________ Date of Birth: __/__/__ SS# __________ 
Activity: _______________________________________________________ 
Location: _________________________      Date(s): ___________________ 
Supervisor(s) [Name(s)]: __________________________________________ 
 

Acceptance of Responsibility by Supervisor(s) 
 
I, the Supervisor (s) named and designated above, hereby accept responsibility for, and agree to perform, 
the supervision of the conduct and actions of the Youth as a participant in the Activity.  I understand that my 
responsibility shall cover all aspects of the Youth's participation in the Activity, including (but not limited to) 
participation in any associated travel.  I agree that my responsibility shall continue for the entire duration of 
the Activity, or until I rescind this Acceptance by written notice to the Chapter, District, or SPEBSQSA officer 
(or designated representative) in charge of the Activity.  I understand that my failure to provide effective 
supervision of the Youth, or my rescission of this Acceptance, may be grounds for the denial or immediate 
termination of the Youth's participation in the Activity.  [If more than one Supervisor is named, the foregoing 
statements and agreements are separately made by, and shall separately apply to, each.] 
 

____________________________________(Signature) 
 

____________________________________(Signature) 
Supervisor(s) 

 
[Printed Name(s)]: ______________________________  

 
______________________________ 

DATE:_______________ 
 

Acknowledgment by Youth 
 
I, the Youth named above, understand that my participation in the Activity is conditioned upon the 
supervision of my conduct and actions by the Supervisor(s) named above.  I understand that my failure to 
accept and comply with such supervision, or the failure of such Supervisor(s) to provide the same, may 
result in the denial or immediate termination of my participation in the Activity. 
 

____________________________________(Signature) 
Youth 

 
[Printed Name]: _______________________________  

 
DATE:_______________ 
 
 
 Youth Policy Activity frm10-02.doc 
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Youth Policy Membership Form                                                                        4.2 c. 
 

[Sample Form - Youth Membership] 
YOUTH MEMBERSHIP FORM3 

_______________  Chapter, SPEBSQSA, Inc. 
 

Youth [Name] ______________________ Date of Birth: __/__/__ SS# _________________ 
Parent/Guardian [Name] _________________________________________ 
Supervisor(s) [Chapter Member(s) Name(s)] _________________________________________ 
 

Consent and Agreement by Parent/Guardian 
 

I, am the parent or legal guardian of the Youth named above.  The Youth desires to apply for membership in 
the Society for the Preservation and Encouragement of Barber Shop Quartet Singing in America, Inc. 
(SPEBSQSA), as a member of the Chapter named above.  I acknowledge that I have received a copy of the 
SPEBSQSA Youth Policy Statement ** [and the Youth Policy Statement of the Chapter] 4, have reviewed 
and understand the same, and have had the opportunity to discuss the same with officers of the Chapter.  I 
have also carefully reviewed and discussed the Policy Statement(s) with the Youth, particularly his 
obligations and responsibilities as a member of SPEBSQSA and the Chapter.  I understand that the Youth's 
participation in the activities of the Chapter and SPEBSQSA may involve local or long distance travel to and 
from events, and attendance by the Youth at events or activities which may take place late at night, and/or 
where alcohol may be consumed by adults.  I further understand that my consent and agreements, as set 
forth below, are conditions to the approval of the Youth's membership. 
 
I hereby consent to the Youth joining and becoming a member, and participating in all activities of  
SPEBSQSA and the Chapter.  I agree to be responsible for, and promptly to discharge, all financial 
obligations of the Youth to the Chapter and SPEBSQSA.  I assume and accept full responsibility for the 
active supervision of the Youth, and for all actions of the Youth, during or arising out of all activities in which 
the Youth participates.  If I am a member of the Chapter I will diligently perform such supervision at all 
times.  If I am not a member of the Chapter (or in my absence, if I am a member), I hereby designate the 
Chapter member(s) named above as Supervisor(s) to supervise the conduct and activities of the Youth as a 
participant in any or all Chapter and SPEBSQSA activities, including (but not limited to) participation in 
meetings, performances, conventions, social events, and any associated travel.  I hereby grant to such 
Supervisor(s) my permission, full authority and responsibility, in my place and stead as a parent, to 
supervise the Youth, as fully and completely as I might do if I were personally present, as deemed 
necessary and appropriate in the reasonable judgment of such Supervisor(s).  I agree that the 
Supervisor(s), when providing such supervision, will be performing that function in an individual and 
personal capacity, and not as an agent or representative of the Chapter or SPEBSQSA.  I understand and 
agree that any of the following may result in the Youth being denied the right to participate in Chapter and 
SPEBSQSA activities and events, and/or in the suspension of the Youth=s membership: (i) my failure 
and/or the failure of such Supervisor(s) to provide effective supervision of the Youth; (ii) the failure of the 
Youth to abide by the Bylaws, and Code of Regulations (if any), of the Chapter, and the Bylaws, Code of 
Ethics, Statements of Policy, or other governing documents of the SPEBSQSA, or (iii) the failure of the 
Youth to accept and comply with my supervision and/or the supervision of such Supervisor(s). 
 
In the event of any medical emergency involving the Youth, in my absence I further hereby authorize such 
Supervisor(s) to obtain, provide, give consent, or furnish authorization for, any necessary emergency 
medical services or treatment to the Youth, including (but not limited to) surgical procedures which may be 
recommended by a physician, it being my desire that the Youth be provided with such emergency medical 
services or treatment as soon as reasonably possible, after a need arises. 
____________________________________(Signature) 
Parent/Guardian 
 

DATE:_______________   [Printed Name]: _______________________________ 

                                                 
3 Signed copy of Form to be retained in Chapter file.          4  Delete if inapplicable 
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Youth [Name] ______________________ Date of Birth: __/__/__ SS# _________________ 
Parent/Guardian [Name] _________________________________________ 
Supervisor(s) [Chapter Member(s) Name(s)] _________________________________________ 
 

Acceptance of Responsibility by Supervisor(s) 
 
I, the Supervisor(s) named and designated above, hereby accept responsibility for, and agree to perform, 
the supervision of the conduct and actions of the Youth as a member of the Chapter and SPEBSQSA.   I 
understand that my responsibility shall cover all aspects of the Youth=s participation in the activities of the 
Chapter and of SPEBSQSA, including (but not limited to) participation in meetings, performances, 
conventions, social events, and any associated travel.  I agree that my responsibility shall continue for so 
long as the Youth is a member of the Chapter and under the legal age of majority, or until I rescind this 
Acceptance by written notice to the Chapter President or Secretary.  I understand that my failure to provide 
effective supervision of the Youth, or my rescission of this Acceptance, may result in the Youth being denied 
the right to participate in Chapter and SPEBSQSA activities and events, and/or in the suspension of the 
Youth's membership in the Chapter and SPEBSQSA.  [If more than one Supervisor is named, the foregoing 
statements and agreements are separately made by, and shall separately apply to, each.] 
 

____________________________________(Signature) 
 

____________________________________(Signature) 
Supervisor(s) 

 
[Printed Name(s)]: ______________________________  

 
______________________________ 

DATE:_______________ 
 
 

Acknowledgment by Youth 
 
I, the Youth named above, understand that my membership in the Chapter and SPEBSQSA, and my 
participation in Chapter and SPEBSQSA activities and events is conditioned upon the supervision of my 
conduct and actions by my Parent/Guardian and/or the Supervisor(s) named above.  I understand that my 
failure to accept and comply with such supervision, or the failure of my Parent/Guardian and/or the 
Supervisor(s) to provide the same, may result in my being denied the right to participate in Chapter and 
SPEBSQSA activities and events, and/or in the suspension of my membership in the Chapter and 
SPEBSQSA. 
 

____________________________________(Signature) 
Youth 

 
[Printed Name]: ______________________________  

DATE:_______________ 
 
 
 Youth Policy Membership frm10-02.doc 
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Society Liability Brochure (Sample/Example)                                                     4.3 
 

 
 

 
Revised October 2011 
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Editor’s Note: Update this form by going to BHS Document Center. 

 

 
 

Revised October 2011 
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Certificate of Liability Insurance (Sample/Example)                                        4.3.1 

 

 
Revised October 2011 
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Certificate of Liability Insurance (Continued)                                                   4.3.1 

 

Editor’s Note: Update all these forms before use by going to BHS Document Center. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised October 2011 
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Chapter Safety Checklist                                                                                       4.7 
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Reviewed October 2011 
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Chapter Incorporation Informational Flyer                                                       4.8.1 
 
 

Chapter Incorporation Renewal 
 

 This is a reminder that all chapters must renew their Incorporation each year in the State or Province 
where they reside. The process varies from State to State or Province to Province. The chapter secretary 
should be familiar with the process in his State or Province. 
 
 The Society, by policy, requires that all Chapters be incorporated as a not-for-profit corporation. 
Incorporation generally protects the chapter members from claims made against the chapter for damages, 
injuries or debts for which the chapter might be liable. To be chartered by the Society, a chapter must be 
incorporated in its State or Province.  
 
 A chapter that is not incorporated technically is not in compliance with the Society Bylaws Statements 
of Policy, rules and regulations, and not eligible to compete, have a vote in the House of Delegates meeting 
in its district, register quartets as part of its chapter (which will affect their ability to compete, too) or be 
covered under any of the Society’s liability insurance coverage. 
 
 Chapters must annually file a statement of continued existence or annual report, in order to remain in 
good corporate standing in your State or Province. There may be fee associated with the annual renewal.  
 

It is the responsibility of the chapter secretary to verify and certify that his chapter is incorporated in 
the State or Province of residence. If he is unsure of the incorporation status of the chapter, he should 
contact the Secretary of State or State Corporation Commission of Records. 

 
Chapters Secretaries must also log into EBiz on the Chapter Page/Financial Filings tab - to update 

their chapter incorporation renewal.  
 

Procedural questions may be addressed to Membership@barbershop.org. Any and all “changes” to chapter 
incorporation papers must be pre-approved by the Barbershop Harmony Society 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised October 2011 
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Permission to Arrange and Make Copies                                                        4.9 a. 

 
Revised November 2008 
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LiveWire Sample                                                                                                     5.4 
 

 

October 9, 2011 

 

Welcome to the Barbershop 
Harmony Society Newsletter 

  
LiveWire brings you a quick read of current and upcoming 
activities and programs of the Barbershop Harmony Society. 
We hope you'll share this information with your chapter, 
quartet and district to help all Barbershoppers get the most 
from the barbershop hobby. 
 
To view past issues of LiveWire, click here. 

Register Your Chapter for the 2012 
Singing for Life Project! 

 
If we told you that you and your chapter had a chance to 
save lives, would you take it? May 2012 offers you the 
chance to do just that! After a successful two years, with 
collecting more than 4,500 units of blood and saving 
approximately 13,500 lives, the Society has decided to 
continue this project, hoping for an even more successful 
year! 
 
If your chapter is new to Singing For Life, please go to the 
SFL website to read the FAQs and Project Chairman Job 
Description. After choosing a Chairman for your chapter, 
you're ready to register using the following information 

   

 
Reviewed and revised October 2011 
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Harmony Marketplace Order Information                                                            6.2 
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BMI/SESAC Licensing Application Form with Rate Table                               7.2.1 

 
Reviewed and Unchanged Jan 2012 
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ASCAP REPORTING FORM – FOR THE YEAR 2012   7.2.3 
 
This form is to be completed to comply with the agreement between The Society and The American Society 
of Composers, Authors and Publishers (ASCAP).   You should submit this form to your District Secretary 
along with your BMI payments.  Checks should be written out to the “Barbershop Harmony Society” 
NOT ASCAP.  DO NOT SEND ANY PAYMENTS DIRECTLY TO ASCAP. 
 
If your chapter does not gross more than $51,111.11 in ticket sales for all performance(s) during the year of 
2012, please fill out SECTION A and mail it with a check written out to BHS for the minimum amount of 
$230.00. If your Chapter grosses more than $51,111.11 in ticket sales for all performance(s) during 2012, 
please fill out SECTION B and submit the appropriate fee using the formula below. Please mail checks and 
forms to your District Secretary along with your BMI payments. You only need to make one ASCAP 
payment per year. 
 
Chapter #:    
 

Chapter Secretary or Treasurer name: (please print) 
 
 

 
SECTION A 
Chapter will not gross more than 
$51,111.11 in ticket sales for all 
performances during the year 2012.    
 

Is paying the minimum licensing fee of $230.00 
 
Check # _______________ 
 

 
SECTION B 

  Seating Capacity   
% applied to Gross 
Ticket Revenue   

  Low High   Multiplier 
  0 2500 0.45% 0.0045 
  2501 5000 0.30% 0.003 
  5001 10000 0.25% 0.0025 
  10001 25000 0.20% 0.002 
  over 25000 0.10% 0.001 
          
    A B A X B 
  Show Date Gross Revenue Multiplier Fee  
Show 1         
Show 2         
Show 3         
Show 4         

Total     
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SOCAN Licensing Application Form (Canadian)                                          7.3.1 a. 

 
Application for Show Clearance and SOCAN License #14022-39 (4a) 

 
 

1.  The                                          Chapter               of the                                District requests a show clearance and    
 (name)                    (number)  (name) 
SOCAN License for               .  Our performance will be held at                                                                .   
              [dates(s)]      (location) 
We will present __________ performance(s) at ticket prices(s) of $                                and $                                  . 
  (number)           (amount)        (amount) 
 
2.  The applicant shall furnish programmes showing the titles and other available particulars of the musical selections performed at all concerts. 
 
     Name of venue:                                                                               Actual attendance:  _________________________ 
 
3.  Fees: 
            Events charging admission: 
   3% gross receipts from ticket sales (excluding taxes) or $20.00 per event whichever is greatest  ___________ 
 
            Events without admission: 
    Where no admission is charged, the minimum fee of $20.00 per day applies          _____________ 
 
            G.S.T. calculated at 5% of fee(s) Registration # R101077931            _____________ 
 
            Total Fee                   _____________  
 
4.  Chapter will compute the fees and send the SOCAN form and fees by cheque (in Canadian Dollars) directly to SOCAN. 
 
5.  We understand that upon receipt of our chapter’s copy of this form, endorsed by our district secretary, our show clearance has been granted. 
 
                                                                                    for                                             Chapter. 
           (date)              (signature)                           (name)                     SOCAN 
                                                                                    for                                             District.                                                  41 Valleybrook Drive 
          (date)                 (signature)                           (name)                     Don Mills, ON M3B 2SL 
                                                            CANADA 
 
Rev. 11/08    White-Chapter Copy/Yellow-District Copy/Green and Goldenrod-International Office Copy  Form 3018 
 
 

PLEASE NOTE IF YOUR CHAPTER IS IN ONTARIO – Ontario District’s SOCAN 
Form is slightly different. Contact the Ontario District Secretary for a copy of the 
appropriate SOCAN Licensing form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Revised October 2011 
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Programme of Musical Works Performed (Canadian)                                 7.3.1 b. 
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7.3.4

 
This contract is signed by both parties with the understanding that no tape recordings will be made until all requirements of the 
Barbershop Harmony Society’s recording policy have been met. Copies of this policy may be obtained from the International Office 
of the Barbershop Harmony Society, 110 7th Avenue N., Nashville TN 37203-3704 USA. 

 
Reviewed October 2011 
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New Quartet Registration Form (Online Sample)                                       8.1 a. 
 

Here’s a sample to illustrate the New Quartet Registration Form as it would appear on 
http://ebiz.barbershop.org. This form may be completed online by a new quartet. 
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New Quartet Registration Form (Hard Copy Sample)                                      8.1b. 
 

 
                                                                                                          
 
 
              

    Reviewed and Unchanged October 2011 
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Renew Quartet Registration (On-Line Sample)                                                 8.1c 
 
Here’s a sample to illustrate the Renew Quartet Registration Form as it would appear on 
http://EBIZ.barbershop.org. This form may be completed and submitted on-line by a quartet 
renewing its registration. 
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Contest Entry Form – Online Contest Entry  (EXAMPLE)                                  8.2 
 
The http://ebiz.barbershop.org link is used for online contest entry. The chapter secretaries will make every 
effort to encourage online entry for chapter quartets and choruses entering all division, if applicable, district 
and Society contests. 
 
The registrar for your chapter’s contest entry, usually the chapter secretary, will need to have information regarding the 
songs to be sung in competition as well as information regarding the chorus (estimated size on stage), director[s], type 
of evaluation desired, and the preferred riser size when contest entry is made. 

 
Shown below is an example of the first page of the contest entry (CJ20) process. This sample is for Evergreen 
District. Directions for contest entry are in the body of the contest entry as you proceed through each step of 
the process.  
 
Directions for contest entry are also located on the www.barbershop.org home page under 
the ‘Conventions’ pull down menu  (‘Conventions’ ’Contest Entry Process’  ‘Contest Entry Made Really 
Simple’) 

 
Revised October 2011 
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Chapter Officer Leadership Reporting Form – Online (Sample)                 9.1.3 a. 
 
This information must be updated by the chapter secretary, Chapter Sedfe56tary (Sub)(On-
Line) or the Chapter President on line immediately following the elections. 
 
Log into hyydp://EBIZ.Barbershop.org and click on Chapter Management Officers 
 
To ENTER NEW OFFICERS 

1) Under  Adding New Officers (done yearly)* 
a. Use the drop down to select the number 
b. Use the drop down to select the role 
c. Enter the start date (1/1/2011) 
d. Enter the end date (12/31/2011) 
e. Click “Add Officer” button 

 
* Note: There is no longer rollover of officers, allowing for better record keeping.  
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To Edit Current Officers: 
 
Circumstance:  Officer is leaving a position 

1) Click EDIT at the right of the Officer line to be changed 
2) Enter the last day he served in the Office End column 
3) Click IPDATE 
4) Enter the person replacing him following the directions above for Adding New Officers. 

 
Circumstance:  Officer is inadvertently added, saved and needs to be removed. 

1) Click EDIT at the right end of the Officer line to be changed 
2) Enter the SAME DATE for both the START and END DATE. Ensure that this is a date in 

the past. 
3) Click UPDATE 
4) The Officer will no longer on your listing. 

 
Sample Screen: 
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Notes and Changes 
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